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FTRA  Tharsater
BOARD OF COUNTY COMMISSIONERS
RESOLUTION NO. 2026- ) b

A RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS OF BUTTE
COUNTY, IDAHO, ESTABLISHING THE POSITION OF PLANNING AND ZONING
AND BUILDING DEPARTMENT ADMINISTRATOR; DESIGNATING THE
ADMINISTRATOR AND DEFINING THE ADMINISTRATOR'S DUTIES AND
AUTHORITY UNDER THE COUNTY ZONING, SUBDIVISION, AND BUILDING
ORDINANCES; PROVIDING THAT THE POSITION MAY BE FILLED BY
PROFESSIONAL SERVICES CONTRACT; APPROVING A PROFESSIONAL
SERVICES CONTRACT WITH KURT L. HIBBERT FOR FISCAL YEAR 2027; AND
PROVIDING AN EFFECTIVE DATE.

WHEREAS, Butte County (the "County") is a political subdivision of the State of Idaho, and the
Board of County Commissioners (the "Board") is authorized under Idaho Code Title 31, Chapter
8, including Idaho Code §§ 31-801 and 31-828, to manage the business and concerns of the County
and to do all acts necessary to the full discharge of the duties of the chief executive authority of
county government; and

WHEREAS, the Idaho Local Land Use Planning Act, Idaho Code Title 67, Chapter 65 ("LLUPA"),
requires the County to administer a comprehensive plan and zoning and subdivision ordinances,
and the County has adopted a comprehensive plan, a zoning ordinance (Ordinance No. [ £ 1),
and a subdivision ordinance (Ordirance No. [ Pi3}]), which assign administrative and ministerial
functions to a ["Planning and Zoning Administrator” / "Zoning Administrator" / " Administrator"]
[confirm term used in ordinance]; and

WHEREAS, pursuant to Idaho Code Title 39, Chapter 41, the County has adopted the building
codes made applicable by state law and a building permit program by Ordinance No. | |, which
assigns the issuance of building permits and related administrative functions to a ["Building
Official" / "Building Administrator"] [confirm term used in ordinance] and assigns inspection
functions to a building inspector certified as required by Idaho law; and

WHEREAS, the County is a small rural county that does not employ planning or building
department staff, the volume of permits and applications does not justify a full-time employee, and
the Board finds that the County's planning, zoning, and building permit functions can be
administered most efficiently and economically by a qualified professional engaged under a
professional services contract; and

WHEREAS, contracts for professional services are exempt from the competitive bidding
requirements of Idaho Code Title 67, Chapter 28, and the compensation under the contract

approved by this Resolution is in any event below the thresholds requiring a competitive process;
and
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WHEREAS, the Board finds that Kurt L. Hibbert, MPA, of Sugar City, Idaho, is qualified by
education and experience in community and economic planning to serve as the County's Planning
and Zoning and Building Department Administrator; and

WHEREAS, the Board desires to establish and define the position, to designate Mr. Hibbert to
serve in it for the term of his contract, and to approve the Professional Services Contract for
Planning and Zoning and Building Department Administration for Fiscal Year 2027 (the
"Contract") presented to the Board at this meeting;

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of Butte
County, Idaho, as follows:

Section 1. Position Established. There is established the position of Planning and Zoning and
Building Department Administrator of Butte County (the "Administrator"). The Administrator is
the officer referred to in the County zoning ordinance, subdivision ordinance, and building
ordinance as the [Planning and Zoning Administrator / Zoning Administrator / Building Official /
Administrator], and all administrative and ministerial duties assigned by those ordinances to such
officer are assigned to the Administrator, except the inspection functions reserved to the Building
Inspector under Section 4 of this Resolution.

Section 2. Position May Be Filled by Contract. The position of Administrator may be filled by
a County employee or by a qualified independent contractor engaged under a professional services
contract approved by the Board. A contractor serving as Administrator acts under the authority
delegated by this Resolution and the terms of his or her contract, is not an employee of the County,
and shall not exercise any authority beyond that expressly delegated.

Section 3. Duties and Authority of the Administrator. The Administrator is authorized and

directed, on behalf of the County, to:
A. receive, review, and process applications for building permits; determine compliance
of proposed construction with the County zoning ordinance and other applicable County
land use requirements; calculate fees under the fee schedule adopted by the Board; and
issue, deny, or condition building permits in accordance with the County building

_ordinance and the codes adopted thereunder;

B. receive, review for completeness, and process applications for conditional use permits,
variances, zone changes, subdivisions and plats, comprehensive plan amendments, and
other land use approvals under the County ordinances and LLUPA, and prepare staff
reports and recommendations for the Planning and Zoning Commission and the Board;
C. make the administrative interpretations and determinations that the County ordinances
assign to the Administrator or zoning administrator, including determinations of use
classification, zoning district boundaries, setbacks, and nonconforming status, which
determinations shall be in writing and are subject to appeal to the Board as provided in the
County ordinances and Idaho Code § 67-6519 and § 67-6521;
D. serve as clerk to the Planning and Zoning Commission, including preparing agendas
and minutes, giving all notices required by LLUPA and the County ordinances,
maintaining the record of each hearing, and preparing draft findings, conclusions, and
decisions for adoption by the Commission or the Board;
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E. coordinate the scheduling of inspections with the Building Inspector and, at the
direction of the Building Inspector or as provided by ordinance, issue correction notices
and stop-work orders;

F. coordinate rural addressing with County staff, the Fire District, the County GIS
consultant, and emergency responders, and assign or correct addresses in accordance with
the County addressing ordinance or policy [if any];

G. assist the public with planning, zoning, addressing, and permitting inquiries; maintain
the County's permit and land use records; and

H. review the County's land use and building ordinances and comprehensive plan and
recommend amendments to the Board.

Section 4. Reserved Functions. Nothing in this Resolution delegates to the Administrator: (a)
the performance of building, electrical, plumbing, or mechanical inspections or any function that
state law reserves to a certified building official or inspector, which functions remain with the
County's designated Building Inspector, [name], and the State of Idaho, as applicable; (b) the
authority to approve or deny any conditional use permit, variance, zone change, subdivision,
comprehensive plan amendment, or other discretionary land use approval, which remains with the
Planning and Zoning Commission and the Board as provided by ordinance; (c) the authority to
waive, reduce, or defer any fee or ordinance requirement; (d) the receipt, handling, or disbursement
of County funds, all of which shall be receipted through the office of the County Clerk; or () the
authority to bind the County to any contract or obligation.

Section 5. Designation. Kurt L. Hibbert, MPA, is designated to serve as Administrator for the
term of the Contract, commencing October 1, 2026, and continuing until September 30, 2027, or
until the Contract is earlier terminated, or until the Board designates a successor. The Board may
revoke or modify this designation at any time by resolution or motion entered in its minutes.

Section 6. Contract Approved. The Contract, in the form presented to the Board and on file
with the County Clerk, is approved. The Chairman is authorized to execute the Contract on behalf
of the County and the Clerk is directed to attest it. Compensation under the Contract shall be paid

from the [Planning and Zoning / Building] budget for Fiscal Year 2027 as appropriated by the
Board.

Section 7. Appeals. Any person aggrieved by a written administrative determination of the
Administrator may appeal to the Board in the manner and within the time provided in the County
ordinances, or, if the ordinances do not provide a procedure, by filing a written notice of appeal
with the County Clerk within [fifteen (15)] days after the date of the written determination,
whereupon the Board shall hear the appeal at a public meeting after notice to the appellant].

Section 8. Ordinance Conformance. The Board directs the Administrator and the Prosecuting
Aftorney to review the County zoning, subdivision, and building ordinances and to recommend
any amendments necessary to conform the ordinances' references to administrative officers with
the position established by this Resolution. Until such amendments are adopted, references in the
County ordinances to the officers described in Section 1 shall be construed to refer to the
Administrator, except as provided in Section 4.
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Section 9. Effective Date. This Resolution is effective upon its adoption.

PASSED AND ADOPTED by the Board of County Commissioners of Butte County, Idaho, ata

regular meeting held on the 24¢"™ day of 3 , 2026, by the following vote:
Commissioner Harrell: 3‘ z3 Commissioner 3‘552 : 5’ €3 Commissioner
Vanfen : e Lanqaerh
e ™ e
el T BOARD OF COUNTY COMMISSIONERS
' SpE g, R BUTTE COUNTY, IDAHO

) j _é—s&z%unbf
Brian Harrell, Chairman

SEelly Blac%er, County Clerk
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